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PAPER SIZE  : A-4. Top, Bottom, Left and Right margins 1”.  

FONT : TIMES NEW ROMAN size 12 for main text with single line spacing.  

ITALICSshould be used for foreign terms or Titles of works. Do NOT use Bold or Underline. 

AUTHOR AND TITLE : 

The Author’s name should come in the first line, 12pt. Upper Case, left-aligned.  

Name to be followed by author’s affiliation in the 2nd line, NOT Upper case and NOT Bold. Left 

aligned. 

The  Title should follow on a new line, 12 pt. NOT Upper Case but BOLD and left aligned. 

PAGE NUMBERS :Page numbering should begin from the first page, bottom centre. 

PARAGRAPHS :  Single line spacing and justified. No blank lines in between paragraphs. 

Paragraphs should begin with single Tab. Punctuation marks to be followed by a single space. 

QUOTATIONS : Quotations of less than 3 lines may be incorporated within the text with 

double quotation marks. Quotations running into three lines or more are to be indented with 

single Tab on both sides, without quotation marks. They should be in single line spacing format, 

with one space before and one space after the quotation. Words left out of a quotation should be 

indicated by 3 periods like … without brackets or extra spaces. Explanations which are not part 

of a quotation should come as an endnote. 

END NOTE number : This should be placed in superscript right at the end of a quotation or 

right at the end of the sentence to which it refers. Only explanations and notes to be included in 

the endnotes – all publication details to be entered into the Reference List. 
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IN-TEXT AUTHOR-DATE CITATIONS, REFERENCE LIST AT THE END: In the body 

of the text-  brief parenthetical references consisting of the author's last name, publication year, 

and page(s) referred to; at the end of the paper -  an alphabetized Reference List providing 

complete entries for works cited in parenthetical references. This section should be separated 

from the main text by a double space. 

 

EXAMPLES* 

 

In-Text Parenthetic Reference  Corresponding Reference List Entry  

Single author - book:  

Your text here (Nelson 1994, 54).  Nelson, Mariah Burton. 1994. The Stronger Women Get, 

The More Men Love Football: Sexism and The 

American Culture of Sports. New York: Harcourt Brace.  

 

 

 

 

Reference List 

 

Ahmed, Sara. 2006. Queer Phenomenology: Orientations, Objects, Others.  Durham:  Duke 

University Press. (Authored Book) 

----------. 2000.  Strange Encounters:  Embodied Others in Post-Coloniality.  London:  Routledge. 

(Earlier book by same author) 

Al otrolado, directed by Gustavo Loza. (2004; Mexico: IMCINE). (Film) 

Appadurai, Arjun. 2006. Fear of Small Numbers.  Durham:  Duke University Press. 

Two or three authors - book:  

Your text with "A quoted 

passage" (Saith and Harriss-White 

1998, 199-200).  

Saith, Ruhi and Barbara Harriss-White. 1998. Gender 

Sensitivity of Well-Being Indicators. Geneva: United 

Nations Research Institute for Social Development.  

Periodical article:  

Your text your want to refer to is 

here (Hines 2003, 199-200), and 

you continue the sentence.  

Hines, Laurie Moses. 2003. "When parallel paths cross: 

Competition and the elimination of sex segregation in the 

education fraternities, 1969-1974." History of Education 

Quarterly 43 (Summer): 196-223.  

Online article, no page numbers:  

Your text here (Boehlert 2004).  Boehlert, Eric. 2004. "Watch your mouth." Salon, March 

19, http://www.salon.com/news/feature/ 2004/03/19/fcc/ 

(accessed March 22, 2004).  

Daily Newspaper articles:  

Your text giving the "Title of the 

Article" here (San Francisco 

Chronicle, 5 March 2004, E3).  

News items from daily newspapers are rarely listed in a 

bibliography or reference list, unless the newspaper is 

referred to several times and constitutes a substantial part 

of the documentation. Therefore, provide in your text and 

parenthetic reference enough information to identify the 

source clearly.  
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